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On behalf of our executive board, [ would like to welcome you to the College Hill Conservatory! The
Conservatory is a ministry supported by College Hill Lutheran church that serves all of our
surrounding community. Our mission is to provide students with the opportunity to further
advance their musical abilities in a warm, welcoming, supportive Christian environment.

Currently, the College Hill Conservatory offers lessons in flute, clarinet, saxophone, bassoon,
trumpet, tenor trombone, bass trombone, euphonium, tuba, and piano. All of our teachers are
experienced musicians currently pursuing degrees in Music Education or Music Performance at the
University of Northern lowa. At the moment, we are only offering lessons for the “band”
instruments listed above. However, we will continue to look for the opportunity to recruit some
string and vocal teachers in the future. If you are interested in teaching, please contact
chconservatory@gmail.com.

The fundamental purpose of the Conservatory is to provide musical instruction in a private lesson
setting. However, a secondary goal of our organization is to promote the rich heritage of Lutheran
and Christian music. Teachers at the Conservatory hope to promote this heritage by assisting
students in learning pieces that they can play in their respective churches.

This being our first semester, our only date to note is January 10t at 6pm. Students and parents
alike will want to take advantage of this opportunity to meet the teachers! The Meet and Greet will
also serve as a wonderful time to bring forth any questions that you may have about the
Conservatory. However, you can feel free to contact us with any questions before that date! You
can email the Conservatory at chconservatory@gmail.com and or contact one of our teachers
directly.

Once again, on behalf of the College Hill Conservatory Executive Board, welcome to the
Conservatory! We are excited at the opportunity to provide this wonderful musical service to our
community!

Samuel Ogilvie, Director



COLLEGE HILL CONSERVATORY CONSTITUTION

MISSION OF THE COLLEGE HILL CONSERVATORY

Provide private lessons in a warm, welcoming, Christian environment
Promote music from our rich Christian heritage
Provide the opportunity for students at the University of Northern lowa to have a sustainable income

GENERAL POLICIES AND INFORMATION

A

Contact Information: Feel free to contact the Conservatory at any time via email at
chconservatory@gmail.com. Attached to this document is a roster of all of our teachers if you would like
to contact any of them directly. If you need to mail anything to the Conservatory, please mail it to the
following address:
College Hill Conservatory
c/o College Hill Lutheran Church
2322 Olive Street
Cedar Falls, 1A 50613

Phone Number Exchange: The student/parent and teacher must be able to reach each other directly on all
matters pertaining to lessons, especially in the event of an emergency. At or before the first lesson, please be
sure to exchange phone numbers/email addresses. The Conservatory office does not deliver messages
between students/parents and teachers.

Parking: The parking facilities at College Hill Lutheran are at the disposal of teachers, students, and parents
of the Conservatory. We ask that people refrain from parking, even temporarily, in front of the North doors.
Parking in that location will lead to congestion of through traffic from both our parking lot and the adjacent
alley way.

Student Dress Code: Students are expected to dress and present themselves in a way that is safe, non-
offensive, and non-disruptive. For recitals and other performances, students are expected to dress in concert
attire, such as they would for a church wedding.

Studio Use:
a. Food and Drink: Please do not bring food or beverages into a lesson
b. Phones: Please turn phones off or turn them to the silent mode in order to avoid disruptions
c. Erasures: Please do not erase at the piano. Erasures that get inside the instrument can interfere
with the action.

Non-Smoking: The College Hill Conservatory has a ho-smoking policy that is consistent with the policy of
the entire College Hill Lutheran Church’s campus.

Copyrights and Photocopying: The College Hill Conservatory abides by all copyright laws. All scores
and materials that are used in the Conservatory must be purchased. The Conservatory will purchase repertoire
for students to present in their churches. Students will need to purchase their own materials for their lesson
studies.

Photographs and Recordings: All photos and recordings of students and/or faculty taken at the College
Hill Conservatory functions by Conservatory volunteers are the property of the Conservatory, and may be
used for the promotion of the Conservatory. Please advise the Conservatory office if there are concerns about
publishing a student’s photograph or name for promotional purposes. Please note that students and parents



may not publicize photos, video or other materials from Conservatory events without permission from the
Conservatory Executive Board and all other families involved.

I.  Teaching Locations: All College Hill Conservatory students are to be given lessons on the Conservatory
campuses. If a teacher wishes to give a lesson at another location (such as a make-up lesson at the student’s
or teacher’s home), this arrangement must be approved by Conservatory Executive Board.

J. Lesson Lengths: Lesson at the College Hill Conservatory are either 30 or 60 minutes in length. In
determining the lesson length, the teacher and the student/parent should discuss the appropriate lesson length
in relation to the student’s needs and abilities.

K. Student Recitals: Student recitals take place at College Hill Lutheran Church. Once the Conservatory is
established, the Executive Board will decide whether or not to host recitals on a semiannual or annual basis.

ATTENDANCE

Missed Lessons
Faculty and students may miss lessons for planned or unplanned reasons. The following guidelines describe how to
handle various types of missed lessons.

Faculty Absences

1. Planned Absence: The College Hill Conservatory teachers are encouraged to pursue performance and other
professional opportunities, which add to their expertise as Conservatory teachers. If a teacher must miss a
lesson for such an activity, he/she is responsible for notifying the student/parent in advance and for scheduling
a make-up lesson if desired.

2. Unplanned Absence: If a teacher must miss a lesson due to illness, family emergency, transportation
problem, etc., he/she may notify the student/parent at the first opportunity and a make-up lesson will be
scheduled.

Student Absences

1. Planned Absence: If a student knows in advance that he/she will miss a lesson for a recognized civic or
religious holiday, and wants to make that lesson up, he/she must notify the teacher at least one week in
advance of the absence. If this is not done, the teacher is not obligated to make up the lesson. Other planned
absences such as a family vacation, school trip, etc., can be made up if the teacher agrees.

2. Unplanned Absence: If a student is unable to attend a lesson because of illness, family emergency,
transportation problems, etc., the student or parent is expected to contact the teacher directly as soon as
possible.

Please note that it is The College Hill Conservatory’s policy that lesson fees will be assessed if no clear
communication is made from the student within 24 hours of the cancelled lesson.

Frequent Absence Policy
If a student has frequent absences, a meeting with the teacher may be initiated. The College Hill Conservatory reserves
the right to dismiss students whose efforts do not meet the Conservatory’s standards.

Snow Days and Other Emergency Closings
1. The College Hill Conservatory will follow the Cedar Falls Community School District for weather related
closings.
2. The music conservatory will communicate any cancellations or schedule changes via email.

FINANCIAL POLICIES



Lesson Fees

1. Lesson fees will be a $18 for a half hour lesson and $30 for an hour lesson.

2. A $1 multiple family member discount will be provided to families who have multiple family members
enrolled in the Conservatory. Each member of the family will receive the $1 discount.

3. A $1 multiple lesson discount will be provided to students taking lessons involving multiple instruments.
Each set of lessons that the student is involved in will receive the $1 discount.

4. $3 of each lesson price will be used to offset Conservatory expenses. The remaining $15 and $27,
respectively, will be designated as teacher wages.
The College Hill Conservatory will not cover the expenses of books, equipment, materials, fees, or
music unless both the teachers and the Executive Board agree to cover the cost of an item.

Payment

1. Monthly lesson fees will be prepaid at the first lesson of each month.

2. If payments are not received by the second lesson of the month, no further lessons will be given until payment
is received.

3. Checks will be made payable to the College Hill Conservatory. Cash is less preferred, but still is an
acceptable form of payment.

4. If a student has difficulty making a monthly payment at the beginning of the month, please notify the
Treasurer at chconservatory.treasurer@gmail.com

Refunds
1. No refunds are available for lessons already received
2. Refunds for prepaid lessons require 2 weeks written withdrawal notice

ADMINISTRATION

A. The Conservatory shall be under the direction of an Executive Committee consisting of the Director,

Officer of Curriculum, Public Relations Officer, Treasurer and Secretary.
1. Director - Maintains a balanced budget, insures the smooth operation of the
Conservatory, and provides reports to the Board of Directors
2. Officer of Curriculum - Oversees the creation of individual teachers’ syllabi and
evaluates teacher effectiveness. Organizes recitals.
3. Public Relations Officer - Advertises the Conservatory to area congregations and
Christian schools, publicizes Conservatory events, and updates
advertisements/publications as needed
4. Secretary - Oversees the documents pertaining to room reservations, meeting minutes,
and teacher background checks. The Secretary may also contact patrons who have fallen
behind on their payments.
5. Treasurer- Manages all finances. This includes but is not limited to Conservatory
purchases and paychecks.
The Executive Committee shall have control over all everyday functions of the Conservatory
If the Executive Committee wishes to make any amendments or significant structural changes to the
Conservatory, they must first receive approval from the College Hill Lutheran Board of Directors.
New Executive Officers will be recommended by the incumbent Executive Committee and will require the

approval from the Board of Directors.

Should a teacher be deemed ineffective for whatever reason by the Officer of Curriculum, he/she will bring
that teacher to the attention of the Executive Board. Should the Executive Board agree with the Officer of
Curriculum’s assessment, the Board will warn, reprimand, or terminate the teacher depending on the
severity of the actions. No teacher may be terminated by the Executive Board without first receiving
approval from the Board of Directors.

The Executive Board reserves the right to restrict or terminate a patron’s participation in the Conservatory
should the individual impact the Conservatory in a negative manner.



EXECUTIVE BOARD ROSTER

Director
Name: Samuel Ogilvie
Email: chconservatory@gmail.com
Phone: 507-440-0029

Officer of Public Relations
Name: Anya Shorey
Email: shoreya@uni.edu
Phone: 712-266-6831

Officer of Curriculum
Name: Alan Beving
Email: bevinga@uni.edu
Phone: 712-260-2873

Treasurer
Name: Jacob Smith
Email: chconservatory.treasurer@gmail.com
Phone: 515-421-6804

Secretary
Name: Shelby Miller
Email: millesca@uni.edu
Phone: 847-363-8453

TEACHER ROSTER
Last Updated: November 21%, 2016

Flute
Name: Shelby Miller
Email: millesca@uni.edu
Phone: 847-363-8453

Clarinet
Name: Ben Medbourn
Email: medbourb@uni.edu
Phone: 712-202-6048

Bassoon
Name: Anya Shorey
Email: shoreya@uni.edu
Phone: 712-266-6831

Saxophone
Name: Gage Schmitt
Email: schmittg@uni.edu

Phone: 515-491-1383

Trumpet
Name: David Thom
Email: thomd@uni.edu
Phone: 319-432-9392

Tenor Trombone
Name: Samuel Ogilvie
Email: ogilvies@uni.edu
Phone: 507-440-0029

Bass Trombone
Name: Josh Piering
Email: pieringj@uni.edu
Phone: 319-7443-5680

Euphonium



Tuba

Name: Joseph Morris 1V
Email: morrijap@uni.edu
Phone: 319-750-5152

Name: Alan Beving

Piano

Email: bevinga@uni.edu
Phone: 712-260-2873

Name: Alan Beving
Email: bevinga@uni.edu
Phone: 712-260-2873



